Instructions for the Mental Health Cost Report Application (Runtime Version)

IF YOU HAVE PREVIOUSLY INSTALLED THE RUNTIME DOWNLOAD
YOU DO NOT NEED TO DO IT AGAIN.

Note: The example screens were taken from a Windows XP operating system using Windows
Explorer. If you are using a different operating system or browser, the actual screens that you see

could be slightly different, but the process should be the same.

Note: If you do not have a folder named “CR-Runtime” on your C:\ drive you will need to

create one before you begin the download.

To download, click on the Mental Health Cost Report Application Runtime Download link found

on the web page for the 2009 Mental Health Cost Report.

Once you click on the Mental Health Cost Report Application Runtime Download link, the

following screen should appear.

File Download - Security Warning @

Do you want to run or save this file?

Mame: Runtime,exe
Type: Application, 33.8 ME

From: dhhs.state.nc.us

g
Fun Save Cancel
™

YWhile filez from the Internet can be uzeful, thiz file type can
potentially harm your computer. [F you do not trust the source, do not
run ar gave this software, What's the nsk?

Click on Save. You will now be
asked to select the location to
save the file in. Use the drop
down list at the top of the screen
to select C:\CR-Runtime. The
File name at the bottom of the
screen should be Runtime.exe.
Once these fields are correct,
click on Save. A status screen
will appear and should
automatically close when the
download is finished.

Save As @E
Saven: | [ CR2007 v Q@
7 ;-‘:3 16% of Runtime.exe Completed
My Recent
Documents G
(1
Saving:
Deskiap Rurtime.exe fram dhhs.state.nc.us
(FEswwss )
i, Estimated time left 7 min 2 sec (499 KB of 33.8 ME copied)
_,.-/ Dovenload to; CHACR2Z007\Runtime, exe
My Documents Transfer rate: 81,5 KB/Sec
[] Close this dislog box when download completes
P
- y 4
w File name: |Huntime hd | q Save l
-
Py Metwork Save as type: |Applicati0n w | Ance

Printed on 7/28/2009 at 2:07 PM

Pagel of 4



Once the download is finished, go to the bottom left hand corner of your desktop and click on the
Start button.

| Mew Office Document On the pop-up menu (as shown here) select Run ...
{é Open Office Document The following screen will appear:
Programs » - -
E2 Run P)X
£y Documents r
— - : - Type the name of a program, Folder, document, or
E Eg/’ Settings g 5 Inkernet resource, and Windows will open it Far you,
=]
% I—J Search > Open: | CYCRZ007IRUNLIME, exe w
[Tt
f?_ ﬁ; Help and Suppart
& Bun... oK | [ Cancel ] [ Browse. ., ]
2
=]
Log Off bpacker... . . . .
2 2] Log Ot bpacker On the Run screen in the input field titled Open, enter
B ﬂ] S e C:\CR-Runtime\Runtime.exe and click OK.

If you receive the following
message, just click Run to
continue.

Open File - Security Warning

The publizher could not be verified. Are you sure you want to
run this software?

Mame: Runtime,exe
Publizher:  Unknown Publisher

Type:  Application
10D Cancel

Fram: CACR2007
@ Thiz file does not have a walid digital signature that verfies its

Alwayz ask before opening this file

publisher. *vou zhaould only run zoftware from publishers o st
Howe can | decide what software bo nun?

WinZip Self-Extractor - Runtime.exe

Next, you will see a compressed file extractor screen like

the one to the right. The Unzip to folder: field should e e e e ne tothe speciied— _Unap __])
have C:\CR-Runtime already entered and you will just
need to click on the Unzip button. Unizip to folder:
C:ACR 2007 Browse... ] [ Cloze ]
[] Owvenaite files without prompting About

Help
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WinZip Self-Extractor E'

2 filefs) unzipped successfulky

Then click on the Close button on the WinZip Self-
Extractor screen.

@ CR2007
File  Edit

Wiew  Faworites  Tools  Help

eﬁack - \_/] lﬁ ’_,.._\J Search ‘H__i‘ Folders

When the process is finished you should see the screen on the left.

Click on OK to close the window.

WinlZip Self-Extractor - Runtime.exe

Tounzip all filez in Buntime. exe to the specified

folder prezs the Unzip buttan. PEL

Fiun Wingip

IInzip to folder:

o
=
o
i

|[ Browvze. .. ]

[ ] Owenwrite files without prampting Aot

Help

~BX
3 Now open C:\CR-Runtime in
Windows Explorer. On the right
side of the screen, find a file

labeled ACCESSRT or

o

EF

address | () CA\CR2007

ACCESSRT.MSI as illustrated

Folders

@' Desktop
lD My Docurments

= :é My Compuker
ﬁ 314 Floppy (A
[= = Local Disk (1
=) av
I3 C_DILLA
I3 ComMPag
I3 costinosa
I=) Cpgapps
=) crzo0s

here.

Once you find the file, double-
click it to install the Microsoft
Access Runtime Application.

i
> L0112
— —

>
—

(&} Crzo07
—
1 Microsoft Office Access 2003 Runtime Setup E
Microsoft Office Access 2003 Runtime

Summary

Setup is ready to begin installing and will perform the Following kasks:

- Install the following Microsoft Office 2003 applications

(=3 Access Runtime (Run From My Computer)

Spae Required 85 ME
Spae Available &7 GB

[ <msck [ mstal ] [ cencel |
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Now click Install when you see the Microsoft Access
2003 Runtime Setup prompt.

Next you will see a screen with a progress meter like the
one pictured below.
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Click the Finish button when the installation process is complete.

i& Microsoft Office Access 2003 Runtime Setup

Microsoft Office Access 2003 Runtine

Setup Completed

Microsaft Office Access 2003 Runkime Setup has completed successFully,

There may be additional components or security updates available online, Check the box
below ko visit the Office site in vour broveser after Setup is finished.

[ ]check the Wweb For updates and additional downloads

Congratulations!

Now you are ready to install the Mental Health Cost Report Application. Just return to the web to
download and review the instructions for installing the Mental Health Cost Report Application.
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