Excel Validation Tool

1. Open file from NTRACS (NCDVS1, NCDVS2). Then select Data | Filter | Auto Filter
(see below).
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2. Each header column will now contain a drop down list.
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3. Select the desired fields drop down box to review data in field
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4. If any incorrect selections are present, select the desired choice and it will show only
those records with that choice
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5. Click on the drop down arrow, select all, and the entire listing of records will appear



