





Case Name:__________________________

ABSENT PARENT CHECKLIST:  DILIGENT EFFORTS TO LOCATE

Known Identifying Information:

Absent Parent:__________________________   DOB:_____________________

Race: _____________  Sex:____________  SSN:__________________________

Last Known Address: ________________________________________________

Telephone Numbers: _________________________________________________

Present Employer: ___________________________________________________

Past Employer:______________________________________________________

Last Contact Date with Child(ren): ______________________________________

Last Contact Date with Parent of Child(ren): ______________________________

Relatives (maternal and paternal and contact information:____________________ __________________________________________________________________

__________________________________________________________________

	DATE ACTION INITIATED
	DATE INFORMATION

RECEIVED
	

	
	
	Discussion with known parent re contact info for absent parent (initial and ongoing)



	
	
	Discussion with children re contact info for absent parent (initial and ongoing)



	
	
	Discussion with collaterals re contact info for absent parent (initial and ongoing)



	
	
	Discussion with relatives re contact info for absent parent (initial and ongoing)



	
	
	Telephone Call to Engage Absent Parent

	
	
	Introduction Letter Mailed re CPS Involvement

	
	
	Certified Letter re CPS Involvement Mailed once address confirmed

	
	
	Criminal Record Check:  Civil/RIL/Gun Permit

	
	
	Out-of-State Criminal Record Check if Need Verified with Supervisor

	
	
	CPS Record Request/Check

	
	
	Court Calendar Check for Absent Parent – Wake County

	
	
	Department of Correction Screen/Probation and Parole System Screen

	
	
	Department of Motor Vehicle Screen: NCDL # +Auto Registration Screen

	
	
	WCHS Service Record Search (Work First/Food Stamps/Medicaid/ Social Security)

	
	
	Employment Security Search (Work History and wages)

	
	
	Tax Records/City Directory Search

	
	
	Veterans/Military Search:

Branch Served:

Dates Served:

	
	
	Internet Sites Searched:

MySpace/Facebook/whitepages.com/

Alumni sites

	
	
	Child Support (856-6630)

Child Support Agent:

Paternity Status:

	
	
	Contacted child(ren)’s school for any parent info listed


