PAGE  

Request for APPLICATIONS (RFA) Cover Sheet

RFA # ICCHP – 1-2012
RFA Title:  
Benchmarks and Evaluation for Communities Developing or Implementing Jurisdictionally Endorsed 10 Year Plans to End (Chronic) Homelessness

Funding Agency:  NC Interagency Council for Coordinating Homeless Programs (ICCHP)

Issue Date:  
January 6, 2012
Deadline for Submission:  Applications, subject to the conditions made a part of hereof, will be received until Friday February 10, 2012 by 5:00 PM for furnishing services described herein.  Mailed applications must by postmarked by Friday February 10, 2012.  Email submissions are acceptable and must be received by 5:00 PM, Friday February 10, 2012.  If the applicant chooses email submission, the applicant must fax all signature pages by 5:00 PM, Friday February 10, 2012.   Applications may be emailed to Martha.Are@dhhs.nc.gov.  Signature pages may be faxed to (919) 733-5993.

SEND ALL APPLICATIONS DIRECTLY TO:

Martha Are
Housing & Homeless Unit Manager
NC Dept. of Health and Human Services

2101 MSC
Raleigh, NC 27699-2101

Obtaining Further Information:  After reviewing the RFA, applicants are encouraged to contact Martha Are with any inquires.  To contact Martha Are by phone call (919) 855-4994 or email at Martha.Are@dhhs.nc.gov.  Answers to all inquires will be sent out via e-mail to all interested parties.  
PURPOSE AND BACKGROUND
Purpose:  The purpose of this RFA is to seek applicants that are currently working with 10 Year Plans to End Homelessness.  The applicants will coordinate data reporting on homelessness in their community and submit an annual Accomplishment Report (APR).  The report will aid communities in recording baseline information and monitoring change over time in meeting the goals and objectives of their 10 Year Plans.  The APR will include details about local infrastructure, agency capacity, supportive housing units, funding availability, support services, employment/income supports, and best practices.
The state will collect the APR data from local communities to better understand the local efforts to assist persons experiencing homelessness within the context of its 10-Year Plans to End Homelessness.  
Background: The NC Interagency Council for Coordinating Homeless Programs (ICCHP) is a Governor appointed council charged with advising the Governor and the Secretary of Health and Human Services on policies and programs related to homelessness in North Carolina. There are over 10,000 homeless people on any given night in North Carolina. Current projects of the ICCHP include supporting local communities engaged in developing and implementing 10 Year Plans to End Homelessness or 10 Year Plans to End Chronic Homelessness.  Effective plan implementation requires establishing baselines and evaluating outcomes. 
Funding Availability:  A maximum of 8 communities will receive an award. Each community will receive a maximum of $2,000. The total amount awarded will not exceed $16,000.

Eligibility:  Eligibility is limited to designated lead agencies from communities engaged in developing or implementing jurisdictionally endorsed 10 Year Plans to End Homelessness or Chronic Homelessness. Signed letters from mayors, county chairs, or 10 Year Planning Steering/Leadership Committee Chairs are required to confirm lead agency status.  Applications without endorsements recognizing as lead agencies will not be considered.  
SCOPE OF SERVICES
Successful applicants are not expected to cover the entire cost of collecting identified data with the contract from the ICCHP.  Successful applicants are encouraged to use contract funds to leverage local funds used to gather information identified in this RFA. Regardless of additional local or federal funding the applicant is able to identify, the contract will require submission of complete deliverables for any reimbursement.

The contract period will begin upon signature of contracts between the ICCHP and award recipients and all activities must be completed by June 15, 2012.

Tasks for Completion:

A.  
Complete the Accomplishment Report for calendar year 2011.  The APR will 
include details about local infrastructure, agency capacity, supportive housing 
units, 
funding availability, support services, employment/income supports, and 
best practices.
a. Deliverable: Submit Accomplishment Report reflecting calendar year 2011 data, by May 15, 2012. 

b. Estimated Number of Hours: 195 hours 

c. Maximum reimbursement for deliverable: $2000
APPLICATION CONTENTS AND REQUIREMENTS
Use a paper clip or binder at the top left corner of the application.  Please send in one application with original signature pages.  No additional copies are required.  The application must be signed and dated by an official authorized to bind the agency or organization.  The application and/or proposal should include the following items.   Assemble the application in the following order:

1) Application Face Sheet (Attachment 1)

2) Narrative – Letter of Interest


The narrative, which may be in letter form, should be no more than two pages and should provide all requested information outlined in the RFA.  
a. Experience with 10 Year Plans to End Homelessness

b. Capacity to coordinate data collecting and reporting

3) Budget based on Scope of Services outlined in RFA 
4) Proof of financial stability and viability via audit or other financial statements.

5)  Confirmation of lead agency status.  Signed letters from mayors, county chairs, or 10  Year Planning Steering/Leadership Committee Chairs are required to confirm lead agency status.  Applications without this endorsement will not be considered.
APPLICATION REVIEW AND SELECTION PROCESS
The following is a general description of the process by which an agency or organization will be selected for award.
1. Only the review criteria described below will be considered in the review process. 
Applications will be evaluated according to completeness, content.
2. Selection of grantee will be based on several criteria including:

A. Experience, background, and qualifications with 10 Year Plans to End Homelessness. (25 pts)

B. Capacity to coordinate data collection and reporting as outlined in Scope of Services. (25 pts)

C. Applicant’s proposed budget. (25 pts)

D. Proof of financial viability and stability of the applicant. (25 pts)

3.   The application must be signed and dated by an official authorized to bind the agency or organization.

4.   All applications must be received by the funding agency not later than the date and time specified on the cover sheet of the RFA. 

5.   At that date and time the applications from each responding agency and organization will be logged.  

6.   At their option, the evaluators may request additional information from any or all applicants for the purpose of clarification or to amplify the materials presented in any part of the application. However, agencies and organizations are cautioned that the evaluators are not required to request clarification.  Therefore, all applications should be complete and reflect the most favorable terms available from the agency or organization.

7.   The award of a grant to one agency and organization does not mean that the other applications lacked merit, but that, all facts considered, the selected application was deemed to provide the best service to the State.

8.   Agencies and organizations are cautioned that this is a request for applications, and the funding agency reserves the unqualified right to reject any and all applications when such rejections are deemed to be in the best interest of the funding agency.

General Information on Submitting Applications

1.  Award or Rejection

All qualified applications will be evaluated and award made to that agency or organization whose combination of budget and service capabilities are deemed to be in the best interest of the funding agency.  The funding agency reserves the unqualified right to reject any or all offers if determined to be in its best interest. Successful applicants will be notified by February 29, 2012.
2.  Cost of Application Preparation

Any cost incurred by an agency or organization in preparing or submitting an application is the agency's or organization's sole responsibility; the funding agency will not reimburse any agency or organization for any pre-award costs incurred.

3.  Elaborate Applications

Elaborate applications in the form of brochures or other presentations beyond that necessary to present a complete and effective application are not desired.

4.  Oral Explanations

The funding agency will not be bound by oral explanations or instructions given at any time during the competitive process or after awarding the grant.

5.  Reference to Other Data
Only information that is received in response to this RFA will be evaluated; reference to information previously submitted will not suffice.

6.  Titles

Titles and headings in this RFA and any subsequent RFA are for convenience only and shall have no binding force or effect.

7.  Exceptions

All applications are subject to the terms and conditions outlined herein. All responses will be controlled by such terms and conditions. The attachment of other terms and condition by any agency and organization may be grounds for rejection of that agency or organization's application. Funded agencies and organizations specifically agree to the conditions set forth in the Performance Agreement (contract).
8. Right to Submitted Material

All responses, inquiries, or correspondence relating to or in reference to the RFA, and all other reports, charts, displays, schedules, exhibits, and other documentation submitted by the agency or organization will become the property of the funding agency when received.

9. Competitive Offer

Pursuant to the provision of G.S. 143-54, and under penalty of perjury, the signer of any application submitted in response to this RFA thereby certifies that this application has not been arrived at collusively or otherwise in violation of either Federal or North Carolina antitrust laws.

10. Agency and organization's Representative

Each agency or organization shall submit with its application the name, address, and telephone number of the person(s) with authority to bind the agency or organization and answer questions or provide clarification concerning the application.

11. Subcontracting
Agencies and organizations may propose to subcontract portions of work provided that their applications clearly indicate the scope of the work to be subcontracted, and to whom. All information required about the prime grantee is also required for each proposed subcontractor.
12. Proprietary Information

Trade secrets or similar proprietary data which the agency or organization does not wish disclosed to other than personnel involved in the evaluation will be kept confidential to the extent permitted by NCAC TO1: 05B.1501 and G.S. 132-1.3 if identified as follows: Each page shall be identified in boldface at the top and bottom as "CONFIDENTIAL." Any section of the application that is to remain confidential shall also be so marked in boldface on the title page of that section.

13. Participation Encouraged

Pursuant to Article 3 and 3C, Chapter 143 of the North Carolina General Statutes and Executive Order No. 77, the funding agency invites and encourages participation in this RFA by businesses owned by minorities, women and the disabled including utilization as subcontractor(s) to perform functions under this Request for Applications.
14. Contract
Selection of an application for award is not an authorization to begin performance.  Any cost incurred before the negotiated contact is at the recipient’s risk.  The Division will negotiate and issue a contract to the recipient of the grant that will include their application.  Expenditures can begin immediately upon receipt of a completely signed contract.

Please be advised that successful applicants may be required to have an audit in accordance with G. S. 143-6.1 as applicable to the agency or organization’s status. Also, the contract may include assurances the successful applicant would be required to execute when signing the contract. Agencies or organizations receiving Federal funds would be required to execute a certification regarding Lobbying and Debarment, and if applicable a Drug Free Workplace Requirements and/or Environmental Tobacco Smoke assurance.  Private not for profit agency contracts will also require a conflict of interest policy statement.
15.  Funding Availability

Although the financial plans of the ICCHP provide support for this service, awards pursuant to this funding opportunity are contingent upon the availability of funds and the receipt of sufficient number of meritorious applications.

ATTACHMENTS

Attachment 1:  Application Face Sheet
APPLICATION FACE SHEET
Name of Agency:  











Address:  













Telephone Number:  

      


 Fax Number:  




Name and Title of Contract Administrator:  








Contract Administrator Email Address:  








Agency Status:   (   ) Public    (   ) Private    (   ) Non-Profit    (   ) Private For-Profit

Agency Federal Tax ID Number:  









Agency’s Financial Reporting Year  



  through  




AREA TO BE COVERED:  









 

Name and Title of Authorizing Official:  








                Authorizing Official Signature


                            Date
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