   CAREER-BANDING DIRECT ENTRY

	PD-105 Action Description
	Applicable With This Situation 

	EOD
	Initial employment or reemployment (with probationary appointment) of an individual to a position in a banded class

	Promotion
	Employee movement from one career-banded class to another with a higher journey market rate

	Acting Promotion
	Temporary assignment of an employee to a career-banded class with a higher journey market rate

	Reassignment

         
	Employee movement from one career-banded class to another with a lower journey market rate                              

	Horizontal/lateral Transfer
	Employee movement to a different position within the same career-banded class

	Demotion –Position Change
	Disciplinary action resulting in employee assignment into a different position with a lower journey market rate.   

(Reason for disciplinary action must be entered:  

290-Personal Conduct

291-Unsatisfactory Performance

292-Grossly Inefficient Job Performance)

	Demotion-Class
	Disciplinary action resulting in employee’s classification changing to a banded class with a lower journey market rate.  (Employee’s position may or may not be reallocated.   If not, explain work-against in comments on PD-105.)  

(Reason for disciplinary action must be entered) 

	Demotion-Salary
	Disciplinary action resulting in salary reduction in same position.    (Reason for disciplinary action must be entered.)

	CP-Comp/Skill

(Career Progression Adjustment)
	Pay Factors support a salary adjustment within the pay range of the employee’s career-banded class, in conjunction with the employee’s attainment and demonstrated use of competencies in same position.  Overall competency level may or may not change.  (If a salary adjustment is not granted due to funding issues, and competency level does not change, a PD-105 is not processed.)  

	CP-Comp Level Change
	Employee’s competency level changes although a salary adjustment is not granted.  Employee’s attainment and demonstrated use of competencies results in a higher overall competency level, however due to funding issues or because employee’s salary already exceeds appropriate rate, salary is not adjusted.  

	CP-Retention
	A key employee has an outside offer of employment and criteria is met to support a salary adjustment within the pay range of the employee’s banded class.  (Criteria is being developed.)

	CP-Labor Market
	An employee’s salary is low in relation to market guidelines applicable to the employee’s competencies, and a salary adjustment is in order.   Such a situation could be due to:  an adjustment in the banded class market rates in conjunction with a labor market study; implementation of a market reference rate within the agency/university; insufficient funding at time of career-banding implementation to pay employee at appropriate rate.

	Grade-Band Transfer
	Employee movement between banded and graded classes


