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CAREER-BANDING
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               SALARY DECISION WORKSHEET

Please complete this worksheet justifying new hire salary or any salary change for current employee.  

For more detailed instructions please contact your Human Resources Manager or Salary Administration Specialist.  
	Applicant/Employee Name & Personnel Number:   
Sally Kojak     00992188

	Current Position Number: (8 digit no.)
60039999
	  New Position Number: (8 digit no.)
    

	Current Banded Class Title & Position Level:  
Public Safety Officer ( C)
	Recommended Class Title & Position Level: (if applicable)



	Current Division, Facility or School


	Recommended Division, Facility or School

SOHF/Broughton

	Current Employee Competency Level:

	Recommended Employee Competency Level: (if applicable)

C

	Advertised Salary Range (if applicable):
$25,200 - $32,199
	Effective Date:   
2/1/06


I.
RECOMMENDATION: (Current salary should reflect the individual’s salary if a State employee or last salary if employed outside of 

State government.)

	Current Salary
	Recommended Salary
	% Change

	$48,000 at Burke Co Sheriff’s Office
	$32,000
	


II.
JUSTIFICATION: (Explain the reason for the salary decision including competency assessment information and relevant pay factors. Explain how the pay factors affect the decision. Attach a copy of the completed competency assessment and the aggregate leveling form.)

Based on information gathered in interview and references, Ms. Kojak has been evaluated at the Contributing 
level for 5 of the 7 Public Safety Officer’s competencies: Analytical Thinking, Customer Service, Organizational 
Awareness, Problem Solving, and Safety Awareness.  In addition, the employee was evaluated at the 
Journey 
level in Communication and Technical Knowledge.  Approval to post/interview received 1/4/06. No salary 
reserve required so no further freeze release needed. 
PAY FACTORS:

· Financial Resources:  Position is budgeted at $32,000.      

· Appropriate Market Rate:  CRR is $33,067. Position’s advertised range within 3% of the CMR and limited by funding.    
· Internal Pay Alignment: Salary will not create any internal equity issues. 
· Required Competencies: Ms. Kojak has been evaluated as above
III.
BEACON Processing Information: (Please reference BEACON “PA Actions & Reasons Definitions” Job Aid)

Action______New Hire_____________________

Reason__New Hire (No Prior State Service)
Please attach Salary Decision Worksheet to PCR
	Immediate Supervisor’s Signature:
	Jackie Chan
	Date:
	1/12/06

	Authorizing Signature or Designee:  
	Oprah Winfrey
	Date:
	1/30/06

	HR Manager’s Signature:
	Katie Service
	Date:
	2/4/06
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